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REGISTRAR, FULL TIME, FIXED TERM (MATERNITY)
Start date: December 2025

Salary: circa £40k per annum

Headington Rye Oxford is a vibrant and welcoming school set in 23 acres of playing fields and
grounds on the outskirts of Oxford. In an environment where individuals come first, Headington Rye
Oxford is renowned for its commitment to academic excellence, pastoral support and an impressive
range of extra-curricular opportunities.

Headington Rye Oxford is seeking a customer focused and flexible individual to join our
Admissions team for a fixed term to cover maternity leave. The successful candidate will have
excellent attention to detail, be knowledgeable or willing to learn the process of applying for student
visas and sponsorship, be process driven with excellent administrative skills including expertise in
MS excel, google sheets and databases.

Accuracy is key and there is a need for thoughtful responses to customers from across the world at
various stages of the admissions process.

If you are interested in applying for this position please refer to our website:
www.headington,org for a job specification and application form. Please send your
completed application form to recruitment@headingtonschool.com along with a covering
letter.

Closing date: Please apply immediately

Headington Rye Oxford is committed to safeguarding and promoting the welfare of children and
young people. Applicants must be able to provide evidence of having the right to live and work in
the UK and must undergo child protection screening, including checks with past employers and
DBS and barred lists checks. The School expects all staff and volunteers to share this
commitment. Headington Rye Oxford is an equal opportunities employer.
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