
2026 SIHO/MTA Email Signature Updates  2026-08-13 

 

Effective 8/17/2026, SIHO will be updating our email signatures for both SIHO and MTA 
branding, dependent on your department.   

To ensure that you have the updated signature in place, please follow the steps below. 

1. Remote Users Only:  Connect to SIHO VPN  
2. Double-click the shortcut on your desktop “Update Signature” 

 
3.  Wait approximately 10 seconds for the updates to complete 
4.  Open Microsoft Outlook 
5.  Click on File > Options > Mail > Signatures 
6.  Ensure that you have selected the ‘Default’ signature for both ‘New messages’ and 

‘Replies/forwards’.  Please refer to the image below for an example. 

 

7. Select “OK” on the current screen and on the Outlook Options Screen 

The next email you create should have the new signature applied. If you experience any 
issues, please reach out to helpdesk@siho.org. 

mailto:helpdesk@siho.org

